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PROOFREADING PRACTICE
Make the needed corrections to the paragraph in Box 2 below so that it matches the correct version shown in Box 1.  You may use your notes (Using Proofreader’s Marks) to help you. (Hint—you should find 17 corrections).

Box 1 (correct version—no changes needed!)
Proofreading is an essential skill in word processing.  It takes practice to learn to read a document carefully enough to locate and correct all types of errors.  Far too many people depend on tools like the spelling checker to find all of their mistakes; however, experienced computer users know that the spelling checker and other tools do not find everything that

may be incorrect in a document.  There is no substitute for

good proofreading skills.

Box 2
 (incorrect version—use proofreader’s marks to correct)

Proofreading is an esential skill ni word processing.  It 

takes pracktice to learn to read a document carefully enough 

locate and correct all types of errors  Far to many people 

depend on tools like the spell checker to find All of their   

  mistakes; however experienced computer users know that the 

spelling checker and other tools do knot find everything htat maybe incorrect in a document.  there is no sub stitute for 

good proof-reading skills.

